SUMMARY OF PROCEDURES FOR REPORTING AN INCIDENT OF CHILD ABUSE

Guidance for Staff and volunteers

Child makes a disclosure to Kings staff
or volunteer, or they have concerns
about child either as a result of one
observation or several observations
over a period of time. (including a
report from a parent or information
from another child.)

Staff or volunteer refers matter to
Safeguarding Officer,* discusses with
Safeguarding Officer, makes full notes
using Safeguarding Report Form.

Safeguarding Officer meets with Lead
Pastor (in case of Lead Pastor’s
absence Assistant Pastor) to plan
course of action and ensures that a
written record is made.

Having checked an! verified the cause
for concern

Safeguarding Officer makes referral to:
Social Services and/or PSNI Care Unit.

Follow advice given by Duty Social
Worker in Gateway Team.
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If there is any doubt about whether to
take further action, advice is available
from:

* Safeguarding team discussion

* Social Services; (Social worker)
Gateway Team (Ph. 03001000300 or
02890507000)

Other advice may be sought from
relevant agencies.

When seeking advice, names do not
have to be given - an enquiry is being
made. Record advice given.

Lead Pastor informed.

All records kept in Child Protection log
book.

* In absence of the Safeguarding

Officer, refer the matter to a Deputy
Safeguarding Officer. Where the
Safeguarding Officer is suspected of
child abuse or an allegation is made,
the Lead Pastor is informed directly.
Where the Lead Pastor is suspected or
an allegation is made against him the
Safeguarding Officer will instigate
proceedings and inform the Lead

Trustee.




